2%1%2:( 1IJses?-

For What?

ANALYSIS OF EAM OPERATIORS

ROnTT 25X1
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No. of )
Type of Operation Machine Hours

Is This Necessary
In Peacetime?

Could Tt Be Done
At Hesdquarters?

Current months cards - 16 hours per
sre merged with preci- month
ous months cards at
end of six months
current six months
additions are merged
with the enbtire card
file.
127,000 cards.

Current months cards 2 Hours
are merged with pre-
vious months cards.
At end of six months
current six months
additions are merged
with entire card file.
16,000 cards.

Current months cards 35 hours per
are merged with pre- month.
vious months cards.
At end of six months
current six months
additions are merged
with entire card
file.
850,000 cards.

SEGRET

No, however, in
order that specific
negatives could be
located without de-—
lay at time of emerx
gency, it appears
necessary that the
file be merged peri-
odically.

No, however, in or-
der that specific
negeatives could be
located without de-
lay at time of emer-
geney, it eppears
necessary thet the
file be merged
periodically.

No, however, in or-
der that requests
for retrieval of
specific subjects
within given aress
niay be answered -7 .
quickly, at time of
natural dissster or
time of emergency
it appears necessary
that this file be =
merged periodically.
In an ebtempt to cut
down machine work-
loed the three (3)
current six months

accretions are not
merged.
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Yes, by returning
entire card Pile
for merging.

Yes, by returning
the entire card
file for merging.

Yes, by returning
the current six
months cards to
be merged.
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No. of Is This Necessary
Type of Operation Machine Hours In Peacetime?
Current months cerds- 15 hours per No, however, in or=
are merged with over- month. der that specific
all file monthly. filmed documents
177,000 cards. can be recovered
quickly it appears
necessary that these
cards be meérged
monthly into the
main file.
None necessary. None No,
Complete card
replacement
annually.
400,000 cards.
Current months cards 1 hour per No, deposited as
are merged with pre- month. protection against
vious months. At destruction from
end of six months natural disaster
these are merged with and availsbility st
entire file, time of emergency.
2,500 cards.
Current months cards % hour per No, deposited as
are merged with pre~ month. protection against
vious months. At end destruction from
of six months these natural disaster
are merged with entire and availability at
file. time of emergency.
12,000 cards. ) ,
Place at end of file Tone. No, deposited ag

no maintenances at

SEBRE

protection against
destruction from

natural disaster
and availability

at time of emer-
gency.
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Could It Be Done

At Headquatrter?

Yes, by returning
the entire card
file for merging.

It is being done
at Headquarters.

Yes, by returning
entire file.for
merging.

Yes, by returning
entire file for
nmerging.



25X1

Who Uses?

For What?

5 E e m m
SEBRET
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' No. OF Is This Necessary Could It Be Done
Type of .Operation Machine Hours In Peacetime? At Headquarters?
Current months addi- 3 hours per No, deposited as pro~ Yes, by return-
tions merged with month. tection against de~ ing entire file
previous month. After struction from to Headquarters.
six months merge with natural disaster
entire file. ‘ and availsbility at

302,000 cards. time of emergency.

Current months % hours per No, deposited as pro- Yes, by return-
additions merged month. tection against de~ ing entire file
with previous struction from to Headquarters.
month, After six natural disaster .

months merge with and availability st

entire file. time of emergency.

85,000 cards.

Tone. None’s' No, deposited as pro- ., . ohivo-

189,000 cards. tection against de- - S em T

struction from PRI I A
ngtural disaster
and svailability at
times of emergency.
Merge month's addi- 2 hours per No, deposited as pro- Yes, by return-~
tions with previous month. tection against de- entire file for

months. Each six

months merge with

entire file.
72,000 cards.

SEGRET

struction from merging.
natural disaster

and gvailsbility at

time of emergency.
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) . Necessary Could It Be Done
, Who Uses? For What? Approved For %a%%z&gé{‘gi@gﬂ' CIA'RRE&RQEQEPQ 07003%&@:‘:3&3? At Headquarters?
0SI & ORR To providée listing  Key Punch 4 Hours per In order that an Only by return-
Cross Reference of all vital Collating month analyst may be pro- ing the entire
Card File to materials on file Iisting . vided, at time of card file to
259¢€)ected docu- that are to cer- - | | emergency, with a  Headquarters.
ments on file, tain analysts cur=- list of all matérials
) rent working files. he was currently
Th_is»_listing, arranged using at headquarters
by area and subject, in performance of his
indicates all report current assignment.

docunents ete. con-
cerned with the subj.
end area of interest.

SEGRET
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Who Uses? ) For What?
Personnel v In order %o
Military Status prepere machine
Questionnsaire listings of
apHds . employee reserve
status, prior
military service
and special tab-~
/ ulations.
Personnel Use for Con~
Employee struction of
Tocabor €ard Employee locabor
. listings includes:
. Employees
: Full Name.
Home Address.
Assigrment
Office.
. Home Telephone
. Number.
Faployee Serisal
25X1 Number.
yd
25X1
25X1

ANALYSTS OF EAM OPERATIONS

25X1

R000700300017-2

StﬁﬁET No. of Is This Necessary  Could Tt Be Done
Type of Operation Machine Hours ¢ In Peacetime? At Headquarters?
None - Complete Hone. No, only es protec- It is being done
replacement tion against natural at Headquarters.
anmiallyy disaster and aveil- -
[ | ebility at time of
emergency.
None - Complete None. Mo, ‘only as protec- It is being done
replacement tion againgt natural at Headquarters.
quarterly, disaster and avail-
ability at time of
emergency.
None - Complete Tone. Ko, only as protec- It is being done
réplacement tion against natural at Hesdquarters. -
arterly, disaster and avail-
& ability at time of
emergency.
None -~ Complete None. No, only as protec- It is being done

r%:l.acement o

SEGRET

tion against natural at Headquarters.
disaster and avail-

ability &t time of

emergency.
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Who Uses?

Personnel 0SS V/
23é4ord Cards

Personnel J
25ployee
Qualification
Card File. e
e . Lo

Mansgement Staff,
. Repository Per-

sonnel and

Depositing offiggs.

25X1

25X1

Yah1 No. of Is
For What? Approved For Rejease Z&Eﬁfg CIA-RREAO27 01007003008 ogoetime?

This Nec'eésary Could It Be Done
At Headquarty rters?

To prepare listing None. No activity.
of 0SS Military and
Civilian Personnel.
To produce employee None.’
qualification reg- | |
ister which reflect
work specialties.
Serves as an index Key Punch.
to individual items Sorting

" that are currently Collating
on deposit at the Iisting
Repository. A . 55,000 cards

listing 1s prepared
from these cards
each month which
would be provided
to each office st
time of emergency.
and annually for
review by each
office.

This listing also
assists repository
personnel in coding
incoming vital
materials in order
that like materials
mey be filed together.

Serves as a control on Key Punch
all equipment and sup~ Verifying
lies on hand at aireas Sorting
| | Collating
IListing
25,000 cards

SCGRET
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None.,

None - Complete
replacenent.

24 Hours

2 Hours

L Hours
10 Hours
(per month)

8 Hours
8 Hours

2% Hours
5% Hours

No, only as protec- It is being done
tion against natural et Headguarters.
disaster and avail-

ability et time of

emergency.

No, only as protec- It is being done
tion against natursl at Headquarters.
disaster and avail-

ebility at time of

emergency.

No, these operations Only by returning
are being performed the entire card
to establish con- file for merging.
trols over ™M

deposits. They are

being performed by

tabulating equip~

ment because of

the availebility

of the equipment

25X1

No, these opera-
tions are being —
performed to con~
trol the eguipment
and supplies on
hand and the

azeas under their
0

on_next page
017-2 .

Yes.

25X1
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Could It Be Done

. Who Uses? For What? Type of Operstion Machine Hours In Peacetime? At Headquarters?
control, Tab.
equipment is used
because of its
availability as
standby equipment
o - 251
Punching 2% Hours per No, these operations Yes.
Sorting month. are being performed -
Collating to indicate the bil-
Listing leting sssignments
2bX1 of all emergency-
P pers. tab. equip-
ment is used bex , -
cause of its avail-
ability[ as 25X1
25X1 standby equipment.
[ Isecurity To provide monthly  Key Punch 2% Hours per No, these opera~ Yes.
Division, Badge and tebulating list Sorting month tions are being 25X1
card file of all personne Collating performed to
25X1 4Ll_um.‘ Listing establish con-
25X1 |_ trols over 25X1

SEGRET

ese operations
are being per-
formed by tab
equipment
because of the
availebility of
equipment.
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